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g Thong tin ho so

Mtrc luong mong muén: 5 - 7 triéu Cap bac mong muén: Nhan vién

S6 nam kinh nghiém: 1 nam Trinh d6 hoc van: Dai hoc

Nganh nghé: Hanh chinh / Thu ky / Van phong, Héa hoc/ Sinh hoc Noi lam viéc: Can Tho, Hau Giang
@ Gidi thiéu chung

@ Gidi thiéu ban than

Téi tén 14 Khanh Linh, 23 tudi. Toi tét nghiép tai truong Dai hoc Can Tho ndm 2021 chuyén nganh Sinh hoc. Sau khi t6t nghiép, t6i lam
viéc & 02 vi tri 1a nhan vién tra két qua mau tai Cong ty Cong nghé NHO va nhan vién hanh chinh tai Cong ty Dugc pham Vinh Phic. Trong
qua trinh 1am viéc, t6i da hoc hoi va duc két duge nhiéu kinh nghiém. Toi tin rang, véi kha nang va kinh nghiém lam viéc cla ban than
hoan toan pht hgp vai vi tri ma Cong ty dang tuyén dung mang dén nhiéu gia tri can thiét.

@ Muc tiéu nghé nghiép

— Tim c6ng viéc luong cao, ché do tot

— Cong viéc 6n dinh va lau dai

— Noi lam c6 co hoi thang tién cao

— M6i truong & van hoa cong ty tot

— C06 thé hoc hdi thém kinh nghiém, ndng cao trinh d6

@ Hoc van / bang cap

® Tu09/2017 - Ctr nhan Sinh hoc
06/2021 e R . “
Don vi dao tao: Truong Dai hoc Can Tho

Xép loai: Kha
@ Kinh nghiém lam viéc

® Tu01/2022- Nhan vién Hanh Chinh
02/2023 Cong ty: CONG TY CP DUQC PHAM VINH PHUC - CNCT

M0 ta: - Quan ly ho sa, gidy to: ti€p nhan céc loai gidy 16, hd so, cong van,... dugc giri dén cong ty. Sau do
chuyén dén cac bo phan cé lién quan khac.
- T6 chirc sy kién, cudc hoi nghi, héi hop theo yéu cau cla ban lanh dao.
- Theo ddi ho sothanh toan ctia cac bd phan.
- Quan ly tai san, thiét bi cong ty
- Ho trg phong ké toén theo dbi cong no tam trng, cong ng khach hang.
- Quan ly thu - chi.

- Lam bdo gid, mua sam véat dung cho cong ty, quan ly van phong pham, thanh toan chi phi sinh hoat,...

® Tu10/2021- Nhan vién tra két qua mau
12/2021 X ) ) )
Coéng ty: CONG TY CONG NGHE NHO
M0 ta: - Thuc hién céng tac tra két qua thr nghiém cho khach hang trén phan mém Word.
- Don doc bo phan phan tich kiém nghiém tra két qua.
- Dam bao két qua phan tich ctia khach hang dugc baomat va chinh xac.

- Luu trir ho so, dir liéu theo quy dinh thd tuc.

@ Tu03/2021- Sinh vién
06/2021 R , e .
Cong ty: THUC HIEN LUAN VAN TOT NGHIEP
MBS ta: - Nghién clru khao sét hoat tinh hoat tinh khang oxy héa va khang khuén thiy san cla cao chiét.
- C6 bai bao khoa hoc "Khao sét hoat tinh khang oxy hda va khang khuén cua cady Mudng trau va Mai duong tai
tinh Kién Giang"
Link bai bdo khoa hoc http://jst.tnu.edu.vn/jst/article/view/4054

® Tu12/2020- LAM VIEC PART TIME NHAN VIEN BAN HANG
02/2021 R
Cong ty: Shop hoa Dalathasfarm
M0 ta: Nhan vién lam viéc ban thai gian
- Nhan vién ban hang shop hoa Dalathasfarm (thoi
vu tét)
+ Chao hai va tu van khach hang.

+ Sap xép hang hda, cat tia hoa.

® Tuw01/2018- Nhan vién phuc vu
12/2020 X , B
Cong ty: Dich vu chay tiéc
MO0 ta: - Nhan vién phuc vu tiéc cudi (thai gian linh hoat)
+ Theo dam tiéc sap x&p, b tri tiéc va don dep.

+ Phuc vu thuc khach.

% Ky nang

@ K§ nang chuyén moén

Ky nang Tin hoc van phong

Ky nang soan thao van ban, hgp déng

Ky nang Quan ly

@ Ky nang mém

Giao ti€p va tao lap quan hé

Lam viéc nhém

Phat trién ca nhan su nghiép

Hoc va tu hoc

T8 chire cong viéc hiéu qua b

Thuyét trinh

Trinh do tin hoc

MS Word

MS Excel

MS Powerpoint

Photoshop w

Trinh do ngoai ngir
Nghe Noi Poc Viét

Tiéng Anh Kha Trung binh Kha Kha

@ Nguoi tham khao

® VONGOCANH
Vi tri: K& toan trudng
Cong ty: CONG TY CP DUQC PHAM VINH PHUC - CNCT

@ Hoat dong thanh tich

- Tham gia céc hoat dong thé thao do Doan khoa t6 chtrc.

- Tham gia cac hoat déng tinh nguyén nhu:

+ Xuan yéu thuong tai Truong Tiéu hoc An Binh phat qua ban tét cho cac em hoc sinh.

+ Trung thu yéu thuong: 1am long dén

Nam 2017 - 2021

- Gidy chirng nhan Cudc thi online tiéng Anh Star Awards.

- Gidy chirng nhan héi thi Olympic ti€ng Anh sinh vién TP Can Tho.

- Gidy ching nhan tham gia Hoi Thi Tu tudng H6 Chi Minh do Doan truang DHCT t6 chire.
- Dat danh hiéu Doan vién uu td.
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